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NATIONAL LABORATORY FromMS:  Staffing Alternatives / P219
Memorandum Phone/FAX:  7-2299 / 5-5540

Human Resources Divislon Symbol: DDHR / SAT
DDHR/Staffing Alteratives

Date: March 3, 1997
Los Alamos, New Mexico 87545

SUBJECT: PROCEDURES FOR OBTAINING SAFETY GLASSES

The new contracts provide safety glasses and computer glasses for employees at the Laboratory. The contracts
were awarded February 26, 1998 to:

Dr. Richard Bond

106C Longview Dr., White Rock, NM , 672-9400

Office Hours: Tuesday through Thursday, 8:00 - 12:00, 1:00 - 5:00.
Anasazi Eye Care DBA Vision West

800 Trinity Dr., Suite J, Los Alamos, NM, 662-7000

Office Hours: Monday through Friday, 9:00 — 6:00; Saturday 12:00 — 4:00
Schaumberg Optical Services

911 Central Avenue, Mari-Mac Village, Los Alamos, NM , 662-3905
Office hours: Monday through Friday, 9:30 - 5:30

Eye Care for New Mexico

110 Coronado Avenue, Espanola, NM, 1-800-456-6567

Office hours: Monday and Friday 8:00-6:00; Tuesday and Wednesday 7:00-6:00; Thursday 8:00-8:00;
Saturday 8:00-5:00.

Computer Glasses Guidelines

Single vision or bifocal, prescription, computer glasses, may not cost more than $125 for single vision and
$145 for bifocal with photogray or tinted lenses, and with a scratch-resistant coating.

ESH-2 has NOT approved trifocals in computer glasses because the usable band for vision presents major
problems requiring constant neck movement.

Progressive Lenses

ESH-2 has determined that there is NO medical reason establishing a need for progressive lenses in safety
glasses or computer glasses and NO apparent work-related value is added by progressive lenses, which are
bifocals or trifocal without lines. The Laboratory will NOT pay for this option, but it is available to the

employee at his/her expense, when arranging for either type of glasses.

Supervisors are aware of their responsibility to provide direction to their employees when securing safety
glasses or computer glasses.

Revised Procedures:

L. The employee pays for the eye examination by the opthalmologist or optometrist of the employee’s
choice.

Revised Procedures (Continued)
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Before securing safety glasses or computer glasses, the employee shall consult the respc;nsible
supervisor for specific directions.

The supervisor is accountable for determining if all the employees for whom he/she is responsible
need and/or have:

a. Safety glasses, based on the employee’s type of work or on the employee’s work area;

b. Computer glasses, based on the employee spending at least four hours per day using
a computer monitor/video screen; and

c. Photogray lenses, tinted lenses, UV400 coating, or scratch resistant coating, based on
the employee’s type of work or on the employee’s work area.

Photogray lenses may present safety hazards when inappropriately authorized for machinists and
others working with power tools in a brightly lighted area. Photogray lenses are available only in
glass. ’

Tinted lenses reduce glare. The tint can be applied to both glass and plastic lenses. The tints
present no safety hazards, and may enhance safety in some environments. Because they serve a
similar purpose, these lenses should NOT be authorized in conjunction with Photogray lenses.

UV 400 coating may be indicated due to the nature of the work being done, or existing medical
conditions: cataracts, etc. This coating is practical only for plastic lenses.

Scratch-resistant coating provides a high level of scratch resistance to plastic lenses. The coating
can be applied with UV 400 coating and tints. It presents no safety hazards.

The employee gives the vendor the applicable account code and program code along with the
prescription from the doctor.

The vendor has been instructed to identify the employee by the photo on the employee’s badge. (If the
employee’s badge has expired, the vendor will not provide service.) .

When the employee signs the vendor’s receipt, the employee is indicating that vendor has provided the
glasses according to the prescription and that the employee is approving the glasses for payment.

If frame readjustments or repairs are required, the employee shall return the glasses to the vendor
from whom the glasses were originally purchased.

The employee shall give the vendor’s receipt to the responsible supervisor.

BUS shall send the Materials Issued Report, which provides the transaction details, to the employee’s
manager.

All employees are encouraged to contact Monica Ortiz, 5-4524, to register any complaints, offer any
suggestions, or seck additional help.
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